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You should have access now and see the cog wheel to click on!


When the window opens click “Disable Rich Text” just below the block body.
[image: ]

Then you will see this in the Block body! 
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Copy and paste the entire text and code right below each other.
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In the second set you just copied and pasted, while still in this Disabled Mode, edit the words in parenthesis “2015 Water Quality Report” and change to “Fair Housing Act” / 
Then hit the “Enable Rich Text” button below the Block Body copy and you will see this:
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Click the cursor in the Fair Housing Act button and double click 
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Then select the  double link
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After the box opens click the tiny little box to the right of the LINK URL on the first line:
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The file browser will open and it looks like this!  
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Click upload and the drop down will let you Browse and select the Fair Housing Act File.
After you upload it will ask you if you want to use it and say yes!  The url link will automatically populate the original LINK URL box so just hit save!

[bookmark: _GoBack]Refresh and return and check you link to make sure it works! Smile because you did it! 
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| on the Blocks administration page.
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